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MMPABWJIA
BHYTPEHHEro TPyA0BOI0 pacnopsiaka

Hacrosmue [IpaBuiia onpenensitoT BHYTPEHHUM TPYAOBOW Pacropsiiok B

HUIT Opnora M.B.(Illkona m”HOCTpaHHBIX SA3BIKOB M MiporpamMmmupoBanust What’s Up),
MOPAZIOK MTPHEMa U YBOJIbHEHUS PAOOTHHUKOB, OCHOBHBIC 0053aHHOCTH PAa0OTHUKOB U
AIMUHUCTPAIAN, PSKUM pabovero BPEMEHU U €r0 UCIIOb30BaHNUE, a TAK)KE MEPHI TIOOIIPEHUS U
B3bICKAHUA 32 HApYLIEHUE TPYIOBOM JTUCIIUIIINHBI.

1. Ilpuem Ha paboTy M yBOILHEHHE

1.1. IIpuem Ha pabOTy B OPraHHU3AIMIO MPOMU3BOANTCS HA OCHOBAHWH 3aKIIOYEHHOT'O TPYAOBOTO
JOTOBOpA.

1.2. TIpu 3aKiIr09€HUH TPYIOBOTO IOTOBOpA (BHYTpEeHHEr o/ 0(hHIINaIbHOT0) paboTomarTens 00s13aH
moTpedOBaTh OT IMOCTYIIAIOIIETO:

— TPYIOBYIO KHIDKKY 32 HCKIIFOUEHHEM CITydaeB, KOrJa TPYI0BOH JOTOBOP 3aKITIOYAETCS BIIEPBEIE HITH
PabOTHHK TOCTyHaeT Ha PabOTy Ha YCIOBUSIX COBMECTUTEIHCTBA;

— TACTIOPT WJIM MHON JOKYMEHT, YIOCTOBEPSIIOIINN JTHIHOCTH;

— JWTIIOM WJIA UHOHM JIOKYMEHT O TIOJYyYeHHOM 00pa30BaHUH (ITOTHOM WIJIH HEMOJIHOM) U (VTN
JOKYMEHT, TTOJTBEPKTAOIINH CIIeNNaTbHOCTh HITH KBATN(DHUKAIINIO;

— CTPaxoBO€ CBUETEIHCTBO TOCYAAPCTBEHHOTO IIEHCHOHHOTO CTPaXOBaHUS 33 UCKIIOYEHUEM
CIIydaeB, KOTJa TPYIOBOH TOTOBOP 3aKIIFOYAETCS BIIEPBHIE;

-CIIpaBKy 00 OTCYTCTBHH CYIUMOCTH;

— IOKYMEHTHI BOMHCKOT'O y4eTa — I BOGHHOOOSI3aHHBIX U JIHII, TIOJISKAIINX MIPU3BIBY HA BOCHHYIO
CITyx0y.

[Ipu 3axmmroueHny TPYJOBOTO IOTOBOPA BIEPBBIEC TPYAOBas KHIKKA M CTPAXOBOE CBHUJIETENCTBO
rOCyIapCTBEHHOTO MIEHCHOHHOT'0 CTPaXxOBaHUS O(pOPMIISIOTCS paboToIaTENIEM.

B nensx Gonee moinHO# OIeHKH PO ECCHOHANBFHBIX U JIEIOBBIX KA4eCTB IPUHUMAEMOT0 Ha paboTy
paboTHHKA padoTOAATENh MOXKET MIPEUIOKUTE EMY TIPEJICTABUTH KPATKYIO TMCEMEHHYIO
XapaKTEepPUCTUKY (pe3toMe) BBITIONHSAEMON paHee paboThl, 3aTpeOdOBaTh PEKOMEH IaTeNTbHbIE TUChMA,
MIPOBEPUTH YMEHHWE TIOJIh30BATHCS OPTTEXHUKOHN, padOTaTh HA KOMITBIOTEPE U T. II.
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[Ipuem Ha pabOTy B OpraHU3aLMIO OCYLIECTBISIETCS, KaK MIPAaBUIIO, C TPOXOKICHUEM HUCIBITATENBHOIO
CpOKa MPOIOIDKUTENBHOCTBIO OT OJHOTO JI0 TPEX MecAIEB. Y CJI0BHE 00 UCIIBITAHUU JIOJKHO OBITH
MPsIMO YKa3aHo B TPYAOBOM JOTrOBOpE.

[Ipuem Ha paboTy odopmIsieTcs: MPUKa30M, KOTOPBI 0OBsBIIsIETCS paOOTHUKY IO POCIUCH B
TPEXIHEBHBIN CPOK cO THS (paKTHUYeCKOro Hadana paboThl.

1.3. [Ipu nocTymiaeHnn pabOTHUKA HA PA0OTy UM MIEPEBOJIE €r0 B YCTAHOBJIEHHOM IMOPSAKE Ha
JpYryto paboTy paboToaaTens 00s3aH:

— O3HAKOMUTH €ro € TIOPYUYEHHOH paboTol, YCIOBHAMH H OIJIATON TPy/a, Pa3bsICHUTh PAOOTHUKY €ro
npaBa 1 00513aHHOCTH;

— O3HaKOMUTH ¢ HacTosAMMH [IpaBuiaMu 1 JpyruMu JTIOKaJIbHBIMA HOPMaTUBHBIMHU aKTaMU;

— MPOBECTH MHCTPYKTAXK IO TEXHUKE 0€30MaCHOCTH, IPOU3BOICTBEHHOW CaHUTAPHUH,
MPOTHUBOIIOXKAPHOM OXpaHe U APYTHM TpaBHiiaM OXpaHbl TPy/a U 10 00S3aHHOCTH COXpaHEeHHUs
CBE/ICHUH, COCTABIISAIONINX KOMMEPUECKYIO TallHy OpraHn3allii, U OTBETCTBEHHOCTH 3a ee
pasriamieHye uiv nepefavdy ApyruM JIULaM.

1.4. TIpexparieHue TpyA0BOrO JOTOBOPa MOKET UIMETh MECTO TOJIBKO [0 OCHOBAHUSAM,
MIPETyCMOTPEHHBIM TPYIOBBIM 3aKOHOATETECTBOM.

1.5.PabOTHHMK UMEET MPaBO PaCTOPTHYTh TPYIOBOM JOrOBOP, 3aKIFOUCHHBINA HA HEONPEACICHHBIN
CpPOK, MUCBMEHHO MpeaynpeanB 00 3ToM paboToaTens 3a aBe Heaenu. [1o ucredeHnn yKkazaHHOTO
CpOKa IpeaynpexaeHus 00 yBOIbHEHNH PaOOTHUK BITpaBe MPEKpaTUTh paboTy, a paboTomarens
00513aH BBIIaTh €My TPYJIOBYIO KHIKKY M TPOM3BECTH C HUM pacdeT. 1o 1oroBopeHHOCTH MEX Iy
pabOTHUKOM M aIMHHUCTpAIIMEH TPYIOBOM IOrOBOP MOXKET OBITh PACTOPTHYT B CPOK, O KOTOPOM
MPOCUT PaOOTHUK.

1.6.CpodHBIi TPYAOBOIA TOTOBOP MOKET OBITh PACTOPTHYT IO MHUIIMATHBE paOOTHHUKA, 110
COTJIAIIIEHHUIO CTOPOH Y MHBIM OCHOBAHHSIM, TIPEAYCMOTPEHHBIM TpyaoBbIM KoZieKcoM PD.
1.7.TIpekpaiiieHre TpyIOBOro IOroBopa ohopMIIsIeTCsl MPUKA30M 110 OpTaHU3AIHH.

JlHeM yBOJIbHEHUS CUMTAETCS IIOCIIEAHUH 1eHb paboThl 3a UCKIOUEHUEM CIy4aeB, Kora paOOTHUK
(axTHuecku He paboTall, HO 3a HUM B COOTBETCTBUU C TPYIOBBIM 3aKOHOAATEIBCTBOM COXPAHSIIOCh
MECTO pabOTHI (IOJIKHOCTB).

2. OcHOBHBIC TIpaBa, 00SI3aHHOCTH W OTBETCTBEHHOCTH PAOOTHHUKOB

2.1. PaboTHHUK MMeET IpaBo Ha:

— NpeoCTaBJIeHUE eMy padoThl, 00YCIOBIEHHON TPYIOBBIM JIOIOBOPOM;

— pabouee MecTO, COOTBETCTBYIOILEE YCIOBUSAM, IPELYyCMOTPEHHBIM rOCYJapCTBEHHBIMU
CTaHJapTaMu OpraHM3aluK U 0€30IaCHOCTH TPYAA;

— CBOCBPEMEHHYIO U B ITOJTHOM 00bEME BBIILIATY 3apIUIaThl B COOTBETCTBUU CO CBOCH
KBaJIM(UKALIEH, CI0KHOCTBIO TPY/Ia, KOJIMYECTBOM U KA4ECTBOM BBIIIOJIHEHHOH padoThI;

— OTZBIX, OOecIIeYrBaeMblil YCTAaHOBICHUEM HOPMAJIBLHOM MTPOAODKUTENIBHOCTH Pad0dYero BpeMeHH,
IIPEAOCTABICHNUEM €KEHENEIbHBIX BBIXOIHBIX JHEH, HepaOouux Mpa3aHUYHBIX JHEH, OIIauuBaeMbIX
©KEroIHBIX OTITYCKOB;

— TIOJTHYIO JIOCTOBEPHYIO HH(GOPMAIIHIO 00 YCIOBHAX Tpy/la M TpeOOBaHMAX OXPaHbI TPyIa Ha
pabodeM mecTe;

— npoecCHOHAIBHYIO ITOArOTOBKY, IEPEIIOArOTOBKY U MOBBILIEHUE CBOEH KBATH()UKALIMN B TIOPSIKE,
YCTaHOBJICHHOM 3aKOHOAATEIbCTBOM P®D;

— ydacTue B COOpaHUSAX OpraHU3aluy B IPEAYCMOTPEHHBIX 3aKOHOAATENbCTBOM P® dopmax;

— 3alIMTy CBOUX TPYIOBBIX MpaB, CBOOO U 3aKOHHBIX HHTEPECOB BCEMH HE 3alpeLCHHBIMU
3aKOHOM CIT0CO0aMHu;

— BO3MEILEHHE BPEAa, IPUUMHEHHOTO €My B CBSI3U C UCIIOJIHEHHEM UM TPYAOBBIX 00s13aHHOCTEH, 1
KOMIIEHCALIMIO0 MOPAJIbHOTO Bpe/a B MOPSIIKE, YCTAHOBJIEHHOM 3aKOHOIATENLCTBOM Pd;

— 00s13aTeNbHOE COLIMATIBHOE CTPAXOBAHUE B CIIydasiX, IPEIyCMOTPEHHBIX 3aKOHOAATENBCTBOM PO.
2.2. PaOOTHUKM NOJKHBL:

— 10OPOCOBECTHO BHINOJHSTH CBOU TPYAOBBIE 00S3aHHOCTH, CBOEBPEMEHHO M TOYHO BBIIIOIHATE BCIO
MOPYYEHHYIO PabOTy, HE IOIYCKAaTh HAPYLIEHUH CpOKa BBHIIOIHEHHS 3aJaHUi, UCTI0JIB30BaTh BCE
pabouee BpeMs 110 HA3HAYEHUIO, BO3AEPKUBATHCS OT ICUCTBHUM, OTBJICKAIOLINX OT BHIOJIHEHHUS
HPSIMBIX TPYAOBBIX 00513aHHOCTEH, COOMIOAATh TPYAOBYIO AUCHUILINHY U [IpaBuiia BHyTpeHHEro



TPYZOBOTO PaCIOPsAKa;

— YJIy4IIaTh KauecTBO paboThl, IOCTOSIHHO MOBBIMIATH CBOW MPO(eCcCHOHABHBIN U KyJIbTYPHBIT
YpOBEHB, 3aHUMAThCsl CaMO0OPa30BaHUEM;

— MOAJEP)KUBAThH YMCTOTY U MOPSAOK Ha CBOEM paboyeM MecTe, B CIY>KEOHBIX U IPyTrux
MOMEILIEHHSX, COONIIOAATh YCTAHOBIICHHBIHM MOPSIIOK XpaHEHUs JOKYMEHTOB U MaTepUabHBIX
LEHHOCTEH, COOMI0AATh MOPSIOK ACTONPONU3BOICTBA;

— 3¢ hexTHBHO HCIIONTB30BATH IEPCOHATBHBIC KOMITBIOTEPHI, OPITEXHUKY U APYroe 000pyAOBaHHE,
9KOHOMHO U PAalJHOHAIFHO PacxXoJ0BaTh MATEPHAIBl U SHEPTUI0, HHBEHTAPh U IPyTHe MaTepHabHbIE
pecypchl, OEpEeXKHO OTHOCHTHCS K UMYIIECTBY pabOTONATENS;

— co0roaTh HOPMBI, IPAaBUJIa U HHCTPYKLIWH 110 OXpaHe TPy, MPOU3BOJCTBEHHYIO CAHUTAPHIO,
MpaBUJia MPOTHBOIIOKAPHOM 0€3011aCHOCTH;

— He pa3riianiath Kak B Poccuu, Tak u 3a pyOe:KoM CBEICHHS, TIOTYUYCHHBIE B CHITY CITyKeOHOTro
MOJIOKEHUS M COCTABIISIONINE KOMMEPUECKYI0 (CIy)eOHYI0) TalfHy, pacrpocTpaHeHHe KOTOpOon
MOXET HAaHEeCTH BpeJ] paboTo/aTelo U (Min) APYTuM paboTHUKAM;

— BBINIOJHATH HHBIE 00S3aHHOCTH, MTPEAYCMOTPEHHBIE TPYJAOBBIM 3aKOHOJIATENLCTBOM P.

2.3. Kpyr obsi3aHHOCTEH, KOTOpPBIE BHIMOIHSET KX bl paOOTHUK 110 CBOEH CIIEHaIbHOCTH,
KBaJTU(HUKALINH, JOJKHOCTH, OMPENENeTCS TPYIO0BBIM JJOTOBOPOM H (MIIH) JOIKHOCTHOU
WHCTPYKIUEH.

2.4. PaboTHUK 00513aH BO3MECTHTH PabOTOIATEIIO0 TPUIHHEHHBIN eMy TPSMOH JIeHCTBUTEBbHBIN
yiep6. PaboTHHK HeceT MaTepralbHYI0 OTBETCTBEHHOCTD KaK 3a MPSIMOM JISHCTBUTENBHBIN yIiepo,
HEMOCPeICTBEHHO MPUYMHEHHBIN UM paboTOaATENO, TaK U 3a yIiepO, BOSHUKIINN y paboTonaTens B
pe3ynbTaTe BO3MEIICHUS UM yliepOa MHBIM JIMIAM.

3. OcHoBHBIE MTpaBa, 0053aHHOCTH U OTBETCTBEHHOCTh paboToIaTeNs

3.1. PabGoTomatens MMEET MPaBoO:

— 3aKJIFOYaTh, U3MEHSATH U PACTOPTaTh TPYAOBBIC IOTOBOPHI C pAOOTHUKAMU B MOPSIJIKE U HA
YCIIOBHUSX, KOTOPBIC YCTAHOBIICHBI 3aKOHOATENHECTBOM PD;

— BECTH KOJIJICKTHBHBIC TIEPETOBOPHI U 3aKITI0YATh KOJUIGKTUBHBIC JIOTOBOPBL;

— HOOLIPATH PAOOTHUKOB 3a JOOPOCOBECTHBIN 3PPEKTHUBHBIN TPYI;

— TpeGoBaTh OT paOOTHUKOB UCIIONHEHUSI UMH TPYJOBBIX 00S3aHHOCTEH U OEpEKHOTO OTHOIICHHS K
HUMYIIECTBY pabOoTONATENs M IPYTUX PAa0OTHUKOB, cOoOM0IeHus [IpaBil BHYTPEHHETO TPYIOBOTO
pacropsiika OpraHu3alvu;

— TIPUBJICKATh PAOOTHUKOB K TUCIMIUTMHAPHON ¥ MaTEPUAIIbHOW OTBETCTBEHHOCTH B TIOPSJIKE,
YCTaHOBJICHHOM 3aKOHOAATEIbCTBOM P®D;

— IPUHAMATb JIOKATbHBIC HOPMATHBHBIC aKTHI;

3.2. Paboronmatens o0s3aH:

— cOONIOIATh 3aKOHOIATENBLCTBO O TPYJIE, JIOKAbHbIE HOPMATUBHBIC AKThI, YCIOBHUS TPYJIOBBIX
JIOTOBOPOB;

— IPEAOCTABIATh PaOOTHUKAM padoTy, 00yCIOBIECHHYIO TPYAOBBIM IOTOBOPOM;

— MPaBUIILHO OPTaHNU30BBIBATh TPY PAOOTHUKOB Ha 3aKPETUICHHBIX 32 HUMHU pab0YMX MeCTax,
obecreunB HeOOXOAMMBIMU TIPUHAUISKHOCTSIMHA U OPTTEXHUKOM, CO371aBasi 3I0pOBbIC U Oe30MacHbIe
YCIIOBHUS TPYyJa, COOTBETCTBYIOIIUE MPABHIIAM IO OXpaHe Tpy/a (TEXHHKe Oe30MacHOCTH,
CaHHUTAPHBIM HOPMAaM, TIPOTUBOIOKAPHBIM MPABHUIIAM);

— obecreynBaTh CTPOroe COOIOICHNUE TPYAOBOU JUCIUILIMHEI, OCYIISCTBIIATH OPraHU3aUOHHYIO
paboTy, HATPABICHHYIO HA YCTPAHEHHUE MTOTEPh Pabovero BpeMeHH, IPUMEHSITh MEpPhl BO3ICHCTBUS K
HAPYIIUTENSIM TPYJOBOH TUCIUTUIAHBI;

— cOOIOIATh OTOBOPEHHBIE B TPYIOBOM JIOTOBOPE, BBIIABATh 3apIljiaTy HE PeXKe UeM JiBa pas3a B
Mecsir: 10-ro yncia KaxIoro Mecsiia U 25-ro 4uciia Kaxaoro Mecsia, CIeAyIoIero 3a pacueTHpIM. B
CITy4asix KOrJia YKa3aHHBIC YUCIIa MPUXOAATCS Ha BBIXOIHBIC HITH MPA3AHUYHbIC THU, THSIMHU BBITLIATHI
3apIuiaThl CIEAYET CYUTATh pabodre THU, HEMOCPEICTBEHHO MPEANIECTBY OIS BEIXOTHBIM
(pa3IHUYHBIM) JHSM;

— CMOCOOCTBOBATH MOBBIIICHUIO KBATH(PUKAIUK PAOOTHUKOB U COBEPIIICHCTBOBAHUIO UX
MpoQeCcCHOHANBHBIX HABBIKOB ITyTEM HAIPABJICHUS HA KYPChI U TPCHUHTH;



— obecrieyrBaTh OBITOBBIC HYXKBI pAOOTHUKOB, CBSI3aHHBIC C UCIIOHEHUEM UMHU TPYJIOBBIX
00SI3aHHOCTEH;
— BBITIOJHATE MHBIC 00SI3aHHOCTH, MTPEAYCMOTPEHHBIC TPYAOBBIM 3aKOHOIATEIBCTBOM P,

4. Pexxum pabouero BpeMEHH U BPEMEHHU OT/AbIXa

4.1. B opranu3zanuu ycraHaBIMBaeTcsl paboyasi HEAEIs COrIACHO IITAaTHOMY PaclUCaHUIO, JUIs
aJMMHUCTPATUBHOTO MIEPCOHAJIA; STHIHEBHAS pa0doyas Heens ¢ nepepbiBoM Ha oben ¢ 13:00 no
14:00

Bpewmst navana padotst — 9.00. /10.00 Bpemst okonuanus padotsr — 18.00. /19.00

Jnst mpenoiaBaTenbCKOro COCTaBa: COrIACHO ITATHOMY PAacUCaHUIO

[To npukasy pyKoBOAUTEINS OpraHU3aI|K [IPY HAJTMYUH POU3BOJCTBEHHON HEOOXOAMMOCTH 10
JIOKJTaJTHOM PYKOBOJMTEIS, COTJIACOBAHHOM C pAOOTHUKOM, K OTJENTbHBIM paOOTHUKAM MOXKET
MPUMEHSTHCS CYMMHUPOBAHHBIH y4eT padouero BpeMeHH, ¢ TeM YTO0bI TPOJOIKUTEIBHOCTh padodero
BpEMEHH 3a yUEeTHBIN TIepro/l (KBapTall) He MPEBbINIaia HOPMAIBHOTO Yhciia paboyrx 4acoB.

[To nmpukasy pykoBOAUTEINS OpraHU3aI|K IPY HAJTMYUH POU3BOJACTBEHHOM HEOOXOAMMOCTH 10
JOKJTaTHOM PYKOBOJMTEINS, COTJIACOBAaHHOM ¢ paOOTHUKOM, OT/IENIbHbIE pAOOTHUKU MOTYT
OIMMN30ANYECCKU IMTPUBJICKATHCA K BBIITOJIHEHHWIO CBOUX TPYAOBBIX (bYHK]_II/Iﬁ 3a npeaciaMunu
YCTaHOBJIEHHOW IS HUX MPOAOIDKUTENFHOCTH paboyero BpeMeHn (HEeHOPMHUPOBAHHBIN pabounit
neHb). [lepedens A0mKHOCTEH paOOTHUKOB, ISl KOTOPBIX MOXKET OBITh YCTaHOBJICH
HEHOPMHPOBaHHBIN pabo4Mii JeHb.

4.2. O6enennsiit nepepbiB — onuH 4ac (B iepuo ¢ 13.00 xo 14.00). B npyroe Bpemst 00eeHHbIN
MepephIB UCIIONB30BaTh HE pa3peliaercs. Yuer Hadala i OKOHYaHHs 00e/IEHHOro TepephiBa
OCYIIECTBIISIETCS] PYKOBOJMTEISIMU CTPYKTYPHBIX TIOPA3/ICICHII U BEIETCS C MOMOIIBIO CHCTEMBI
ABTOMATUYCCKOI0 KOHTPOJIsI BDEMCHU.

ITepepsIB He BKITIOUaeTCs B pabodyee BpeMs U He orutaynBaercs. PAOOTHHK MOXKET UCTIONb30BaTh €ro
10 CBOEMY YCMOTPEHHIO U Ha 3TO BPEMsI OTIIYYUTHCS ¢ PaOOTHI.

Ecnu no ycnoBusiM paboThl IIpefocTaBieHne 00eIeHHOro IepepbiBa paOOTHUKY HEBO3MOXKHO, TO I10
IIPUKa3y PYKOBOJUTEINS OpraHU3allMy OH 00ECIIEeYMBAETCSI MECTOM JUISl OT/bIXa U IIpUeMa IHUILH B
pabouee Bpemsl.

4.3. HakaryHe HepaOouuX Mpa3qHUIHbIX JHEH MPOJOIDKUTEIHFHOCTE pabodero JHS COKpaIaeTcs Ha
OJIVH 4Yac.

Hepabounmu npa3aauaHbIME THSIME B Poccutickoit Demeparini SBISIOTCS:

1-6 u 8 sHBapst — HOBOrOJHNE KAHUKYIIHI;

7 staBapst — PoxkmectBo XpHCTOBO;

23 despansa — [enp 3ammuTHrKa OTCUECTBA;

8 Mapra — MexayHapOoIHbIH )KEHCKUI JeHb;

1 mas — [Ipa3gank Becust u Tpyna;

9 mas — Jlens [ToGempr;

12 urons — Jlens Poccuuy;

4 HOs0ps — [IeHp HAPOAHOTO ETMHCTBA.

IIpu coBnageHnH BHIXOJHOTO U MPA3JHUYHOIO JHEH BBIXOIHOM IE€Hb MEPEHOCUTCS Ha CIACAYIOUIUI
[OCJIE NPAa3JHUYHOrO padoUnii AEHb.

4.4. Yaer pabouero BpeMeHH BezeTcs B mporpamme «Moii kiacc». PykoBonuTenb

BEJIET TaK)Ke KOHTPOJIBHBIN y4eT Hanunst (OTCYTCTBHS) paOOTHIKOB Ha pabovYnX MecTax B pabouee
BpeMsI.

4.5. Pabota BHe pabodero MecTa (ITOCEIeHNEe YIPEKACHUN U TIPS PHUITHIA, KOMaHTUPOBKH )
MPOU3BOJMTCS 110 Pa3peLIeHHI0 HEMOCPEACTBEHHOTO PYKOBOAMUTEIISI PAOOTHHUKA, BPEMSI OTCYTCTBHS
OTMeYaercs B KypHaJle yuera KOMaHAUPOBOK. [Ipy HapyleHnn 3Toro nopsiika BpeMsi OTCYTCTBUS
SIBIISICTCS] HESIBKOM Ha padoTy.

4.6. PaGoTHHKaM MPeIOCTABIISIOTCS €KErOIHBIE OTIYCKA C COXPAaHEHHEM MecTa pabOoThl U CPEIHETO
3apaboTKa.

E>xeronHelif OCHOBHOH OIUIAYMBAaEMBII OTITYCK MPENOCTABIISETCS pAOOTHUKAM MPOAOIIKUTEIbHOCTHIO
28 kaneHmapHbpIX qHed. [Ipu 3TOM OTIyCK AOomKeH OBITh NCIIONB30BaH HE TI03THee 12 MecsIeB mocie
OKOHYaHMsI TOro pabouero roja, 3a KOTOPbIA OH npegocrasisercs. Hepaboune npa3qHUYHbBIE JHU,



MPUXOAALINECS Ha IEPHOJ OTIYCKA, B YMCIIO KaJICHIAPHBIX JHEH OTIyCKa He BKIOUYaloTcs. Takke B
YHCIIO0 KaJICHTAPHBIX THEW OTIYCKa He BKIIOYAETCsl IEPHUOJ] BpEMEHHON HETPYIOCIIOCOOHOCTH
COTpYIHHKA MPHU HAJIMYUHU OOJTBHUYHOTO JIUCTKA.

PaboTHHKaM C HEHOPMHUPOBAHHBIM PAOOUUM THEM MPEAOCTABIISIETCS €KETOAHBIN JOMOIHUTEIbHBIN
OILIauMBaeMbI OTITYCK, IPOAOJDKUTCIIBHOCTE KOTOPOI'0 COCTABJISACT TPU KAJICHAAPHBIX JHA.

4.7. IIpaBo Ha HCNIONB30BAaHKE OTITYCKA 32 MEPBHIH o/l pabOThl BO3HUKAET y pabOTHHKA IO
HCTEYEHHH IIECTH MECSIIEB €0 HEMpephIBHOW paboThl B opranuzaiui. OTIyCK 3a BTOPOH U
MOCTIEYIOIIME TOABI pAa0OThI MOXKET MPEAOCTABIATHCS B JIF000E BpeMs pabouero roja B
COOTBETCTBHU C OUEPEIHOCTHIO MPENOCTABICHHS SKErOIHBIX OIIAYNBAEMbIX OTIYCKOB (Tpadurom
OTITyCKOB).

OuepenHoCTh MPEnoCTaBICHUS OTIYCKOB (rpauK OTIYCKOB) YCTaHABIMBAETCS pabOTOAATENEM C
Y4ETOM MPOU3BOJICTBEHHON HEOOXOMUMOCTH U TIOXKENAHUH PaOOTHHKOB.

He no3auee 1 gekaOpst Kak10ro rojia pabOTHUK JIOJDKEH COOOIIUTH O CBOMX MOXKEIIAHUSIX B
OTHOIICHUH OTITyCKa Ha CIEAYIOIINI KaJleHJapHBIN TOJl CBOEMY HEMOCPEACTBEHHOMY PyKOBOIUTENIO
WJIN HAIIPAMYIO B OTAC KaAPOB, OIIPEACINB MECALl U ITPOJOJIKUTCIIbHOCTD Ka)KI[Oﬁ 4JacCTH OTITyCKa,
JUISl COCTaBJICHHUS TpadrKa OTITYCKOB.

4.8. T1o cornamieHuo Mex 1y padOTHUKOM M pabOTOAATEIeM KEr0HbIN OIJIaurBaEMbIid OTITYCK
MOJKET OBITh pa3JiejicH Ha 4acTu. [Ipu 3ToM XOTs Obl OIHA U3 YacTel 3TOro OTIyCKa J0JIKHA ObITh HE
MeHee 14 kameHaapHBIX THEH.

OT3bIB pa0OTHHKA U3 OTITYCKA JIOMTYCKAETCs TONBKO C €r0 COTJIacusl M MO MPUKa3y PYKOBOCTBA
OopraHuv3aium. Hewncnons3oBanHas B CBSI3HM € DTUM YacTh OTITyCKa JOJIDKHa OBITH mpe€aocTaBJICHA I10
BBIOOPY pabOTHHKA B YI0OHOE JIJIsl HErO BpeMs B TEUSHHE TEKYIEro pabovero rojia Wim
MIpUCOCTUHEHA K OTITYCKY 3a CISAYIOMUN paboduii ro.

HpI/I YBOJIbHCHU U pa6OTHI/IKy BBIIIAYNBACTCA ACHECKHAA KOMIICHCAlIUA 3a HENCITIOJIL30BaHHbBIN
OTITYCK, MJIX IO €r0 IMCbMEHHOMY 3asBJICHUIO HEWCITOIb30BaHHBIN OTITYCK MOXET OLITH
MIPEIOCTABIIEH C MOCIEIYIOIINM YBOIbHEHUEM.

4.9. Tlo ceMeiHBIM 0OCTOATENHCTBAM U IPYTHM YBXKUTEIBHBIM TPUYHHAM PaOOTHHUKY TI0 €ro
MUCHbMEHHOMY 3asIBJICHHUIO MOXKET OBITh MPEAOCTABIICH OTITYCK 0€3 COXpaHEeHUs 3apILIaThl,
MIPOAODKATENEHOCTD KOTOPOT'O OMPENENSIETCS IO COTJIAIISHIIO MEXAY paOOTHUKOM U
paboromarenem.

4.10. PaGoTHHKH, YCIIEITHO 00YYAIONTHECs B By3aX, HMEIONTUX TOCYAApPCTBEHHYIO aKKPEAUTAIIHIO, IT0
3a0YHOM WU BedepHed GopMam 00ydeHHsI, UMEIOT TPaBO Ha JOTIOJHUTEIbHBIE OTITYCKA C
COXPaHEHHEM CPEIHEro 3apadoTKa B COOTBETCTBUU ¢ TpymoBEIM KomekcoM PO,

5. Ucrionp3oBanue TeaeOHOB B OPTaHU3AITII

5.1. PaGoTHuKaM [UIs UCIIOIB30BAHUS B IPOM3BOJCTBEHHBIX LEISIX MOTYT BbIIaBAaThCs MOOUJIbHBIE
Tened OHBL.

5.2. Cdera 3a yCITyTH CBSI3U IO MOOMIJIBHBIM Tene(oHaM P MCIIONE30BaHNH TeNe(OHOB B
MIPOU3BOACTBEHHBIX LENSIX PAOOTHUKOM OIIAa4YMBAIOTCA PabOTOAATENIEM.

5.3. B cnygae yrepu mobunpHOTO Tenedona pabOTHUK caM obecrieunBaeT ce0sl CPEICTBOM CBSI3H.
5.4. B memsix cokparmieHus 3aTpat Ha Tened OHHbIE meperoBopsl paboTHUk OOIIecTBa TOMKEH:

— HCII0JIb30BATh JIEKTPOHHYIO ITOUYTY KaK OCHOBHOE CpelcTBO oOmeHus. TenedoH ucmonp3yercs B
ClIy4asiX 3KCTpEeHHOH HEe00XO0ANMOCTH;

— 3apaHee MPOAYMBIBATh CBOM Pa3roBOp, IMOATOTABINBATH TEMBI U1l 00CyKAeHus. [JInTebHOCTh
Tene OHHOTO pa3roBOpa HE MOXKET MpeBbImath 10 MUHYT;

— UCIIOIB30BaTh SMS-CcO00IIEHHUS;

— MIPU HAaXOXKAECHUH Ha TEPPUTOPHH OPTAHU3ALMH JJIs IEPETOBOPOB MCIIOIb30BATH OPHUCHBIE
Tened) OHBI.

6. Iloompenwns 3a ycrexu B padoTe
6.1. 3a BeICOKONIPO(ECCHOHATILHOE BHINOJIHEHNE TPYAOBBIX 00S3aHHOCTEN, TIOBBILICHUE

MPOU3BOAUTEIBHOCTH TPYA, MPOAOILKUTENBHYIO U Oe3ylpedHyto paboTy U Apyrue yCrexu B Tpyae
MPUMEHSIIOTCS CIIeIYIOUINE MEPBI OOLIPEHHs paOOTHUKOB OpraHU3aLluH:



— BbIIJIaTa ACHEKHOTO BO3HATIPAXKACHUA B BUJIC HpeMI/Iﬁ (HOBLIG KIIMCHTBI, MIPAaBUJILHO BHECCHHBIC, C
noAnrCaHHbIMHU JOTOBOPAaMHU, OHJ'IaTaMI/I);
— HarpaXacHue CHHbIM IMOJAapKOM.

7. OTBETCTBEHHOCTH 32 HapyIIEHUE TPYAOBON AUCIUILIAHEI

7.1. 3a HapymieHue TpyI0BON JUCIUILTAHEI a IMUHUCTPAIUS IPUMEHSIET CIEAYIONINE
AUCHUIIIIMHAPHBIC B3BICKAHUA:

— 3aMEYaHHE;

— BBIT'OBOD;

— YBOJIbHEHHE.

7.2. Jlo Hano)XeHUs B3BICKAHUS OT HAPYIIUTENS TPYAOBOM TUCITUIUIMHBI JOIKHBI OBITH 3aTPEeOOBaHBI
MUCbMEHHBIE 00bsSICHEHHA. B ciiydae oTkaza paOOTHHKA J1aTh YKa3aHHOE O0BSICHEHNE COCTABIACTCS
COOTBETCTBYIOIM akT. OTKa3 pabOTHHUKA JaTh OOBSCHEHHSI HE MOXKET CITY)KUTh MPEMSTCTBUEM IS
NMPUMCEHCHUA B3bICKAHUA.

7.3. 3a kaxx10€ HapyIIeHUE TPYIOBOM TUCITUIUIMHBI MOXKET OBITh HAJIOKEHO TOJIBKO OIHO
JUCIHUITIIMHAPHOC B3bICKAHUEC. HpI/I HAJIOKCHUU JUCHUIITIMHAPHOI'O B3BICKAHU I NOJKHBI YUUTBIBATHCA
TSHKECTh COBEPILIEHHOTO MTPOCTYIKA, 00CTOSITENBCTBA, IPH KOTOPBIX OH COBEPIIEH, MPEIIeCTBYIONIAs
paboTa 1 moBeneHne pabOTHUKA.

7.4. HpHKa?; O IPUMEHCHU N JUCHUIIIIMHAPHOI'O B3bICKAHHA C YKa3aHUEM MOTHUBOB €0 IPUMCHCHUA
o0BsBIsIETCS (COoO0IIaeTcs) pabOTHUKY, MOJBEPTHYTOMY B3BICKAHUIO, MTOJ] PACITUCKY B TPEXTHEBHBIN
CPOK (HEe cunTasi BpeMEHH OTCYTCTBUS pabOTHUKA). [luciuIumHapHOe B3BICKAHUE IPUMEHSICTCS HE
MO3JIHEE OJTHOTO MecsIla co JHS O0OHAPYKEHUS MPOCTYIIKA (32 UCKITIOYEHUEM CITy4YaeB,
MIPENYCMOTPEHHBIX TPYAOBBIM 3aKOHOIATEIIHLCTBOM ), HE CUUTAasI BpeMEHHU 00J1e3HN paOOTHUKA,
Hpe6BIBaHI/I$I €ro B OTIIYCKE, a TaKXXE BPEMECHU, HCO6XO)II/IMOI'O Ha Yy4€T MHCHUSA NPEACTAaBUTEIIbHOI'O
opraHa pabOTHHKOB.

7.5. Ecniu B TeueHHe rofa co THs MPUMEHEHUS JUCIUIUINHAPHOTO B3BICKaHUS paOOTHUK HE OyaeT
MOABEPTHYT HOBOMY IHCLUILIMHAPHOMY B3BICKAaHHUIO, TO OH CUMTACTCS HE HMEIOIIUM
JVCIMIUTMHAPHOTO B3BICKAHUSL.

8. lHbIe BOIIPOCH! PeryIHpOBaHUs TPYIOBBIX OTHOIIEHUH

8.1. PaboTHUK BIpaBe MPEACTABIATh MTUCbMEHHBIC TIPEIOKEHHS 110 YIYYIISHHIO OPTaHU3aIiy Tpy/Ia
Y TI0 JPYTUM BOIIPOCAM, peryaupyemMbIM HacTosmumu [IpaBumamu.

8.2. PaboTHMKYM OpraHu3aIiiyl TOHKHEI PH BHITTOTHEHUH CBOUX TPYIOBBIX 00S3aHHOCTEH CIIEIOBaTh
YCTaHOBJIIEHHOMY JIpecC KOY.

8.3. B memsax ymydmieHns HCIOIB30BaHUS pab0vero BpEMEeH! U YIOPSAA0YeHNS BHYTPEHHIX
MIPOM3BOICTBEHHBIX KOHTAKTOB JIOKYMEHTHI Ha TIOIIHCH CAAIOTCS PYKOBOIUTEII0 OpTraHU3aIHH.

8.4. PaboTHHK, TEpBBIM MPHIIEAIIANA yTPOM B OUC, TOIDKEH CHATH MTOMEIEHHUS C CHTHAIA3AIINH.
8.5. PaboTHuK, yXoasiuii mocieqHIM U3 oduca, JOIDKEH IOCTaBUTh HA CHTHAIIM3AIHIO.

8.6. [lepen Tem kak MOKMHYTH pabodee MECTO B KOHIIE pabodero aHs, pabOTHUK JOIDKEH 3aKPhITh
OKHA W JIBEPU CBOETO KaOMHETa U BHIKIIOYUTD CBET.

8.7. 3amperaercsi:

— YHOCHUTB C MeCTa padOThI UMYIIECTBO, IPEAMETHI MJIM MaTEePHAIIBI, IPUHAIJISKAIINE OPTaHN3alINH,
0e3 MmorydeHust Ha TO COOTBETCTBYIOIIErO pa3pemieHus;

— KypUTh B MECTaX, TJIe B COOTBETCTBHUH C TPEOOBAHUSIMHU TEXHUKH 0€30IMaCHOCTH U
MPOU3BOJICTBEHHON CAaHUTApPUU YCTAHOBJIEH TAKOH 3aIlpeT;

— TOTOBUTH THIIY B TIpefienax oduca;

— BECTHU JUIUTENbHBIE JIMYHBIE TeNe()OHHBIE Pa3roBOPHI (CBHINIE 15 MUHYT 32 pabouunii J1eHb);

— UCTIONB30BaTh VIHTEPHET B TMYHBIX MEJSX;

— IPUHOCHUTH C COOO0M MM YIOTPEONATh aJIKOTObHBIE HAIMUTKH, TPUXOIUTH B OPraHU3AINIO UITH
HaXOJWTHCS B HEW B COCTOSIHHH aJIKOTOJIHHOI'0, HAPKOTUYECKOT O HITH TOKCHYECKOTO OITbSTHEHUSI.

8.8. PaboTHMKH, HE3aBUCHMO OT JJOJDKHOCTHOTO TTOJIOKEHUS, 00sI3aHBI TPOSIBIISITh BEXKJIUBOCTD,
YBaXXeHUE, TEPIIUMOCTh KaK B OTHOIIEHHSIX MEXKIY COOOH, TaK M MPH OTHOIIEHUSX C KJIHMEHTAMH U
MTOCETUTEISIMHU.



8.9. C [IpaBmiiaMu BHYTPEHHETO TPYIOBOT'O PACIOPsAKa JOJKHBI OBITh O3HAKOMIICHBI BCE
PaOOTHHKH, BKJIFOUAsi BHOBb IPHHUMAaEMbIX Ha padoty. Bee paboTHUKH, HE3aBUCUMO OT
JOJDKHOCTHOTO MOJIOKEHUSI, 00513aHbI B CBOEH MOBCETHEBHOM paboTe coOM01aTh HACTOSIIIE

IIpaBuna.



